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CDOT Project/Materials Electronic Documentation - 24 

 
CDOT is transitioning toward accepting all submittals, forms, project records, and supporting 
documents in electronic format.  This Manual reflects technology as of 7/01/2020.  Users should 
work in partnership with CDOT staff to continue to advance this effort in between Manual 
updates. Please refer to the Owner Acceptance Requirements for Electronic Records and 
Electronic Signature Guidelines below. 

 Also refer to: CDOT Standards and Specifications Section 105.08, Document Management and 
Professional Engineer and Professional Land Surveyor Electronic Seals. 
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1. Description of Bentley Software Tools and Adobe Sign 

  Adobe Sign 

Adobe Sign is the electronic signature and professional seal software selected by CDOT and required for 
use on Project Records including CDOT Form 90 Change Modification Orders (CMO), which facilitates 
automated workflows including the ability to route Project Records for acknowledgments, electronically 
sealing, and/or signing.  DocuSign is the electronic signature program selected for use on a document 
requiring a CDOT Controller or State Controller signature (contracts) 

 Deliverables Management 

 CDOT uses a series of tools in the Bentley suite for design, construction, and engineering 
documents. One of them is ProjectWise Deliverables Management. This is a cloud-based service 
that streamlines how a project team works with transmittals, submittals, and Requests for 
Information (RFI). It provides improved visibility into these processes and retains confidentiality 
when legally required.   

  ProjectWise Deliverables Management is utilized to ensure that documents are submitted, 
completed, and processed on schedule.  Functions include ensuring delivery to correct parties, 
enabling faster reviews and responses, automating an audit trail thereby increasing 
accountability with detailed recordkeeping, connecting the entire supply chain through a secure 
cloud platform, and leveraging project dashboards to monitor workflows and evaluate project 
performance.  ProjectWise Deliverables Management is capable of handling reference files used 
in design.   

  Bentley Client Connect  

 The Cloud-based software tool hosted in the Bentley / Microsoft Azure Cloud is used for 
document collaboration.  Project Share connects to and synchronizes with ProjectWise Explorer, 
such that files placed in a Project Share folder, which is synchronized with ProjectWise Explorer, 
are automatically copied to the same folder in ProjectWise Explorer. Note that Project Share is 
not used for DGN reference files in design. 

  ProjectWise Explorer 

  Bentley Client Connect (PW Connection) Explorer is the Electronic Document Management 
System (EDMS) for all active project electronic project records outlined in the CDOT Record File 
Plans. 
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2. Definitions (Please also use the Definitions in the PDs if they are necessary for your Manual. 
The PDs are available in Word format in the Workshop Documents folder) 

 
  Adobe Acrobat DC. The software selected by CDOT and required for users to create and/or 

modify a PDF (portable document format) Project Record, to retain a record in an ISO Compliant 
format. By using Adobe Acrobat DC tools, the software “Smart Scans” Project Records to meet 
state and federal legal requirements before archiving in ProjectWise Explorer used for Type 2 
signatures.  

 
  Adobe Sign. The Type 1 electronic signature and professional seal software selected by CDOT and 

required for use on Project Records that require a Professional Engineer, Professional Architect, 
or Land Surveyor Seal such as Final Material Certification and Explanation of Exceptions (CDOT 
Forms 473 & 474). Also used for the Form 90 for Change Orders, which facilitates automated 
workflows including the ability to route Project Records for acknowledgments, electronically 
sealing, and/or signing. 

 

  Local Agency Records 

  On Local Agency projects with CDOT oversight, Local Agencies follow their record 
retention schedules that adhere to the Inter-Governmental Agreement with CDOT.  However, specific 
documents in the CDOT Record File Plans are required to be retained by CDOT and must be provided to 
the CDOT Local Agency Coordinator by the local agency or its representative.  Refer to CDOT records 
management for Local Agency record requirements. 
 
Local Agency E-Signature Guidelines 

 

5. Procedural Directive (PD) 508.1 “Requirements for the Use of the Professional Engineer’s Seal”  

 General Description 

  PD 508.1 defines the procedures for the use of the Professional Engineer seal by CDOT 
employees, consultants, contractors, and local agencies who perform engineering work for 
CDOT. 

 All CDOT, local agencies, and consulting Engineers must utilize electronic sealing (rather than 
mechanical sealing on paper). CDOT has designated CDOT employees will use Adobe Sign for electronic 
Seals. 

 

 

 

https://drive.google.com/file/d/1FPI7UrWp6BVKMI1QBY8qObULDlvvZzr6/view?usp=sharing
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6.  Updated Procedural Directive 21.1 “Requirements for Capital Engineering Program Records”  
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